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DUBLIN CITY UNIVERSITY




                   REGISTRY
RENEWAL of Appointment of External Examiner [  ] and/or
Change to Duties of External Examiner [  ]
Please tick [(] the above as appropriate
	1.  Full Name & Title:  



	2.  Institution Affiliation:    


	3. Dates of Initial Appointment:  From Academic Year 20__/20__ to 20__/20__ 



	4. Duties as approved on Initial Appointment:
Title of Degree Programme(s) (if appointed as Programme Examiner):

Module Allocation (if appointed as Programme or Module Examiner):

Use additional sheet if necessary
Undergraduate Module(s):  
Postgraduate Module(s):  



	5. Faculty:


	6. School:


	SECTION A: RENEWAL OF APPOINTMENT

	1. Proposed Appointment Period
:  From Academic Year 20__/20__ to 20__/20__    



	2. Proposed Duties:  (tick as appropriate)

         ( As initially approved

                                                        ( As outlined below







⁫
As outlined belo
Title of Degree Programme(s) (if appointed as Programme Examiner):

Module Allocation (if appointed as Programme or Module Examiner):

Use additional sheet if necessary

Undergraduate Module(s):

Postgraduate Module(s):


	3. Reason for Change (if any):




The above-named External Examiner is herewith proposed for renewal of appointment.  He/she will undertake examining duties as outlined above and is competent to undertake any duties that are different from those indicated on initial appointment.
Signature:







Date:

Head of School

	SECTION B: CHANGE TO CURRENT EXAMINING DUTIES 

	1. Please tick as appropriate:    
                                     ( Proposed Changes to Appointment Period

                                     ( Proposed Expansion of Duties

                                     ( Proposed Contraction of Duties

                                     ( Other Proposed Change  
                                     ( Inability to Continue Duties* 
*Note: In a case of inability to continue duties, this form must be accompanied by a completed and signed EE-1 Appointment of External Examiner form, where a new examiner is being appointed.  This form is available online at http://www.dcu.ie/registry/examinations/external.shtml

	2.  Dates of Current Appointment:  From Academic Year 20__/20__ to 20__/20__ 


	3.  Please outline details of change below: 

Use additional sheet if necessary



	4. Reason for change (and, in the case of expansion of duties, confirmation that the examiner is an appropriate person to undertake the new duties proposed):




It is herewith proposed to make the change(s) specified above to the duties of the above-named External Examiner.   He/she is competent to undertake any duties that are different from those indicated on initial appointment.
Signature:







Date:

Head of School

Guidelines for Completion:
1. The completed form should be typed and returned to Student Awards, Registry a minimum of two weeks in advance of the University Standards Committee meeting (See Schedule of Meetings online at http://www.dcu.ie/timetables/index.shtml.)
2. Please complete Section A for Renewal of Appointment of an External Examiner. 

3. Please complete Section B for a proposed Change to the Duties of an External Examiner within his/her current appointment period.

4. For Module Allocation, please ensure that the correct number of modules is specified for fee calculation purposes.

5. Please ensure that the form is signed by the Head of School.
For Office Use 

	Base Fee:



	Module Allocation

Number of Undergraduate Module(s):

Number of Postgraduate Module(s):



	Total Annual Fee:



	Date Change Approved:



	Date Revised Appointment Letter Issued:
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� For 2011/2012 onwards, the period of appointment should span one year only to comply with revised regulations approved by Academic Council on 09 February 2011.
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