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Dublin City University Postgraduate Research Studies

Annual Progress Report

Current Academic Year:
20____ /  20____
Section A

To be completed by the Student

(please print or type)
	Name of Student:

	

	Student ID Number: 
	

	Title of Thesis/Project:
	

	Name of Supervisor(s):

	

	School:
	

	Other Member(s) of Supervisory Panel:
(For all students registered for the first time in 2011/2012 onwards)
	

	Date of Initial Registration:
	
	Full-time   [image: image1.emf] 

    Part-time [image: image2.emf] 



	For the degree of:
	

	Anticipated date of completion of research and submission of thesis:
	

	Please note any changes in Funding


	Outline Details of Frequency of Contact with Supervisor(s):

Formally:

Informally:


	Progress Report 
To be completed by the Student
(maximum 300 words)

(Use additional page(s) if required and please ensure you quote your I.D. No. on any additional pages used).
In your report you should state what progress you have made during the past twelve months and what difficulties you have come across in achieving your aims. 

PERSONAL DEVELOPMENT PLAN 
Please give details of any Graduate Training Elements (GTEs) you may wish to register for in the next academic year. Please ensure that you discuss this with your supervisor(s). Note: This does not constitute a formal application to undertake a GTE.
GRADUATE TRAINING
GTE Code

Title

Elaborate on other elements of your Personal Development Plan:


	I certify that I have read the recommendations with regard to progression and Graduate Training made by my supervisor(s) in Section B of this form.
Signed:






Date:







Student

Remarks (if any): (If you wish to comment on your supervisors recommendations please do so below.  Please use an additional sheet  if necessary)












NOTE: If progression is recommended and if you have approval from your supervisor to register for Graduate Training Elements, you must register on-line for your research programme (PhD or PhD-track or Masters) during the University’s On-line Registration Period and then select the approved elements from the list of Graduate Training Elements available in your School/Faculty. 
For further information visit the following links: 
  http://www.dcu.ie/registry/registration.shtml
  http://www.dcu.ie/research/graduate_research/training.shtml
Queries in relation to registration can be directed to the Registry on 01-7005338 or to registry@dcu.ie.  
Section B 

To be completed by the Supervisor

Progress Report on Programme of Research by Supervisor and Supervisory Panel
N.B.
The Supervisor is required to provide a critical review and appraisal of the programme of research carried out to date including enumerating areas for improvement and to indicate whether or not the student is making adequate progress.  Details should be given of any publication, papers or presentations based on the research. 
If progress is reported as unsatisfactory or inadequate to the extent that the student is unlikely to achieve the degree for which he/she has been registered, then the student will not be permitted to continue as a registered student.  In such cases, the supervisor should provide a comprehensive case in support of any such negative recommendation.

The supervisor is asked to record also details of any specific conditions attaching to a recommendation for continued registration.
	(Please print or type.  Use additional page(s) if necessary)
· I hereby certify that 





 has / has not maintained satisfactory progress during the academic year 
   /
  .  
· It is / is not recommended that his/her registration for research and study for the award of the degree of        



be renewed for the next academic year.
· If progress is not satisfactory, but progression is recommended, what measures have been put in place to ensure adequate progress resumes?

· If progression is recommended, please indicate how the student should be registered next academic year:            Continuation:   [image: image3.emf] 

   
 Final Year:   [image: image4.emf] 

   

GRADUATE TRAINING
If Graduate Training is recommended, please indicate what Graduate Training Elements (GTEs) your student has approval to undertake next academic year: (The student may proceed to register for the GTEs in parallel with their registration process for next year.)
GTE Code

Title




Signature:






Date:







Supervisor

Signature(s):






Date:







Supervisory Panel (For all students registered for the first time in 2011/2012 onwards)
  
            





Date:





  
            





Date:






Please Print Name(s): 











Section C
For completion by the Supervisor (please print or type)
NOTE: The maximum timeframe in which students are expected to present themselves for examination are as follows: 

	
	Masters
	PhD

	Full-time
	3 years
	5 years

	Part-time
	5 years
	7 years


Where a candidate has not presented for examination within these timeframes, the reasons for the period of registration to be extended must be outlined below and permission from GSB must be requested by formal MEMO.
	Please print or type


	If the student was registered as ‘final year’ this year, but will not complete this year, please outline the reasons



Section D 
To be completed by the Head of the School or nominee.

All recommendations and conditions stated in Sections B and C should be endorsed by the Head of School.  This endorsement should be indicated by completion of the statement below.

	I concur with the recommendations and conditions stated in this report.

Signed:






 Date:






Head of School or Nominee

Please print name:_______________________________________________________________




N.B. When Sections A, B and C and D of this form have been completed, the forms should be returned to the Registry not later than 31st July.

NOTE: Research students must register on an annual basis during the University’s On-line Registration Period in Semester 1.  Such registration is subject to satisfactory progress certified by the supervisor(s) and payment of the appropriate fees. 

If you have approval from your supervisor to register for Graduate Training Elements, you must register on-line for your research programme (PhD or PhD-track or Masters) during the University’s On-line Registration Period and then select the approved elements from the list of Graduate Training Elements available in your School/Faculty. 
For further information go to the following links:
  http://www.dcu.ie/registry/registration.shtml  
  http://www.dcu.ie/research/graduate_research/training.shtml
Queries in relation to registration can be directed to the Registry on 01-7005338 or to registry@dcu.ie.
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